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Suggested Timeline for End-of-Year Stuff

BESST Center & Whittier
Wednesday, June 9, 2010 (BESST) & Thursday, June 10, 2010 (Whittier)
Do the following:

· Give CASAS test

You need:

· CASAS Packet & #2 pencils
June 14-17, 2010 (Take early-release time, as needed)
· Complete TOPS Updates (fields 7, 8, 9, 13) for dropped students.

Wednesday, June 16, 2010 (Whittier included – a change from the testing calendar)
Do the following:
· Give promotional test

· Collect SCANTRON sheets; you’ll need scores for tomorrow

You need:

· Promotional Test Packet & #2 pencils
Thursday, June 17, 2010
Do the following:

· (Optional) Give make-up promo test in your room

· Pass out Student Test Scores sheets

· Inform students of their highest CASAS score and promo test scores 

· Discuss criteria for advancing to next level

· Students complete the Self-Evaluation portion
· Collect Student Test Scores
You need:

· Promo Test Scores (Promo Test Scantrons)

· CASAS Test Scores

Monday, June 21, 2010 (Last day to submit Certificate requests to Mari)
June 21-24, 2010
· Assist attending students in completing TOPS Updates fields 7, 8, & 9 

· Turn in updates to Martha by June 24, 2009 (the earlier the better!)
· Present attendance & completion certificates.

You need:

· TOPS Update Instructions

· TOPS Updates and #2 pencils
· Student Test Scores for each student

· Spanish translation of field 9
· Attendance and Completion Certificates
6/3/2010

        Martha Rankin


